
4. Google Classroom (Web Version) - Completing and 

uploading work 

Work can be completed by editing the document in Microsoft Word and then uploading it 

to Google Classroom (see ‘Classwork guidance’). It can also be completed, photographed and 

then uploaded to Google Classroom.  

1. Once you are ready 

to upload the 

completed work, 

select the 

‘Classwork’ tab once 

again and click ‘View 

assignment’. 

 

 

2. From here, select    

‘+ add or create’ and 

then select ‘File’.  

 

 

3. You will then be able 

to ‘Browse’ for the 

correct document 

from your files. This 

could be a Microsoft 

Word document or a 

photo.  

 



4. Once you have 

selected the 

appropriate file, the 

uploaded file will be 

shown here.  

 

5. Finally, select ‘Turn 

in’ to submit the 

work to the class 

teacher.  

 

6. When the file has 

been successfully 

‘Turned in’, this 

section will change 

to ‘Unsubmit’ as 

shown. If a comment 

needs to be made 

about the activity, 

please use the 

private comments 

box shown here.  

 

 


